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How to View Your Payslip

Your payslip will be available to view each month via ESR Employee Self Service (ESS). Historic
payslips and your P60 are also available to view via ESS for the duration of your employment with

the Trust.

It is recommended that you save a copy of your payslip each month as you will not be able to access
Employee Self Service or your electronic payslip/P60 once you have left the Trust.

Login to ESR using one of the following:

The ESR app on the The My ESR internet The My ESR app from a
intranet link mobile or tablet device
@ http://my.esr.nhs.uk NHS
B, é ESR

LOQ in via Usemame Password
When prompted enter your username and
password or login via your smartcard.

Log in via Smartcard

My Payslip and P60 o

_ ] 012345678 — Position Title
From the portal page, within the My Payslip

and P60 portlet, select View My Payslips. =D & Pay date: 31-May-2019
=] & P60: 2018/2019

This portlet also allows you to view your P60s.

Go Paperless @ (()no)

Payslips

At any point you can return to the Portal by selecting the Portal icon from the @
blue ribbon at the top of the page. Portal
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You can also access your payslip or P60 via the ESR Navigator on ESR

From the My Pages menu, select
ESR Navigator

From the Navigator select
223 Employee Self Service
(Limited Access)

Under the My Pay and Rewards
section, select Payslip

NHS

Electronic Staff Record
Shrewsbury and Telford Hospitals NHS

My Role

My ESR

My Pages

Dashboard

Portal Content >

ESR Navigator

Mavigator

3 223 Employee Self Service (Limited Access)

My Pay & Rewards

Payslip

Opt Out of Printed Payslip/P&0
Online P60

Bank Account

At any point you can return to the Navigator menu by selecting the M
Home icon from the blue menu ribbon at the top of the page Home
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When the search window opens select the Assignment Number required using the drop
down.

By default the most current payslip will be displayed; if required amend the Year and
Payslip date using the drop downs.

Select View Payslip to view the payslip.

NHS

Search
e Assignment Number f01234567

Position Name 1232123 |My Position Title Band X]| O ccupation Code | Area of Work
Year {2019 V]

Payslip|| 31-MAY-2019 - Assignment 01234567 V|

It biank, payslip is not produced for this period. Please contact your payroll administrator

View Payslip Clear All

NB the payslip dropdown menu may be blank if an assignment hasn’t been worked for the relevant
month eg a bank assignment that has not been worked.

When prompted, either Open or Save your payslip.

Do you want to open or save ePayslip.pdf (7.92 KB) from my.esr.nhs.uk? Open Save | ¥ Cancel »
_ —
20000237 Miss Sally Sath
B TIE PAVECALE
Ward 1 Staff Nurse Band 5 Review Bodg Band 5
SAUWAGE WC DATE ; T SALIWAGE
25298.00 375 25298.00
[ AR R L g VEX TEOE T NOMEER
NHS o
Dummy Office Name 999/Z79999 NONCUM AB123456A
Y AN ALl [ TR T —
OESCRIPTION woeseED | panove RATE aaaounT DESCRPTION AMOUNT BALANCE CF
Basic Pay 16285 16285 128378 2108.17 PAYE 21560
NEA 17234
INHS Pension 9.3% 196.06
Year To Date Balances (This Employment Only) This Penod Summary
jamoss pay 210817 | Taxasce PaY 1912.11 Jmionasus Pay 210817 |raxams pay 19121
o LEYTER A [taxean 21560 frax Femoo 7 [NoreTaNamE PAY 0.00/
e PAY 210817 |[omen s pay PREVIOUS TAXASLE PAY 0.00 jr==auency Monthily [TOTAL PAYMENTS 210807
e conTs 17234 jomren s CONTS SREVIOUS TAX PAD 0.00 premooen0 DAt 30 NOV 2017 |TOTAL DEDUCTIONS 58400
[PENTIONASLE PAY 2108.17 |PENmcn CONTS 196,06 fPar oare 25 NOV 2017
NET PAY 152417

20 mer seavmen eveoves o 20000237 fouy verroo BACS
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